Municipal Autonomous Educational Institution Kogalym Secondary School №8
ACADEMIC HONESTY POLICY
This document aims to clarify major concepts of academic honesty, principles of its practice and rules for students, teachers and administration of the school. The education at school is guided by the Education Act of the Russian Federation, international acts on intellectual property and author’s rights. The document is based on IBO Academic Honesty Guide, IBO Learner Profile and some examples of documents from other IB World schools.

Background

Education of a whole person facilitates both intellectual development of a student (academic rigor) and emotional development (leading to social well-being). The latter means understanding of self-weaknesses and strengths as well as ability to value others, work in a team, communicating and sharing ideas, being caring and compassionate.
The IB Learner Profile is embedded due to active student involvement in all aspects of the school curriculum and out-of-school daily life and, therefore, is the cornerstone to this policy:
	Inquirers            with developed natural curiosity, able to conduct inquiry and research, independent life-long learners.

Knowledgeable  understanding significant concepts, across a broad and balanced range of disciplines.

Thinkers             applying thinking skills critically and creatively to recognize and approach complex problems, and make reasoned, ethical decisions.

Communicators understanding and expressing ideas and information confidently and creatively in more than one language taking into account the cultural diversity.

Principled          acting with integrity and honesty, with a strong sense of fairness, justice and responsibility for their own actions and the consequences that accompany them.
Open-minded     understanding and appreciating their own cultures and personal histories, and open to the perspectives, values and traditions of other individuals and communities.

Caring                showing empathy, compassion and respect towards the needs and feelings of others.

Risk-takers        approaching unfamiliar situations and uncertainty with courage and forethought.

Balanced            understanding the importance of intellectual, physical and emotional balance to achieve personal well-being for themselves and others.
Reflective           able to assess and understand their strengths and limitations in order to support their learning and personal development.


Academic Honesty policy emphases in the first place on developing such IB Learner profile as: 
principled - honesty is the basic principle;
knowledgeable - definite knowledge and skills are required to follow academic honesty;
thinkers -  understanding the importance of ethical and moral values while working on problematic issues are absolutely necessary; 

reflective  - critical evaluation of self-education and ability to reexamine own views and actions are important.
Main concepts
Academic honesty is as a set of values and skills that promote personal integrity and good practice in teaching, learning and assessment. Students must show respect to intellectual property providing references to all sources used in their research. Pieces of work presented for all forms of assessment must be authentic, that is produced by the student him/herself and not by his friends, parents, or specialists in the field. 

General regulations: Diploma Programme 

Malpractice is defined as behaviour that results in, or may result in, the candidate or any other candidate gaining an unfair advantage. It includes:

· plagiarism, the representation of the ideas or work of another person as the candidate’s own;

· collusion,  supporting malpractice by another candidate, as in allowing one’s work to be copied or submitted for assessment by another;

· duplication of work,  the presentation of the same work for different assessment components and/or diploma requirements;

· cheating, behaviour that gains an unfair advantage for a candidate or that affects the results of another candidate (taking unauthorized material (notes, a mobile phone or an electronic device other than a permitted calculator) into an examination room, misconduct during an examination, falsifying a CAS record etc).
Policy Statement

The school community places a strong emphasis on the academic honesty and all its members (administration, teachers, students, their parents) are fully aware of major concepts of academic honesty, understand what malpractice is, know the regulations and the consequences of their breach. 

Conceptual understanding of academic honesty alone is insufficient. Candidates need knowledge and practical skills to be applied in their research. 
Academic honesty is social education


Practice 

In Primary School teachers encourage students to tell the truth, recognise the difference between group work and individual work, acknowledge the ideas and the help of other people (for example, teacher’s or parents’) in their reflections on completed projects and inquiries. It is vital that the teachers explain the difference between ‘helping a friend’ and ‘cheating’. They must strictly monitor and avoid any cases of malpractice (such as copying homework, looking at another student’s test or quiz, letting another student look at a test or a quiz). Students should be taught to take notes on the sources they used for their work.
In Middle School teachers reinforce everything that was taught in primary school leading the students to full awareness of importance of academic honesty and what is regarded as malpractice. They teach students to acknowledge the paraphrased ideas and thoughts of others used in their own work, to cite different sources (books, illustrations, music and video downloads, CD-ROMs, web-sites including the dates of accession). It is the responsibility of all teachers and especially of the ICT teacher to explain the students that INTERNET, being a public source of information, must be used in a proper way with the respect to intellectual property. To encourage students to avoid plagiarism teachers should include the criterion of ‘use of sources’ into the rubrics for summative assessment, where the maximum number of points is awarded if the student acknowledges all sources of information in a proper and generally accepted formal way of citation. 

The cases of plagiarism in middle school must be treated with care since they might occur due to lack of understanding how to acknowledge and cite sources and not due to dishonest behaviour of the student.

The cases of cheating must be dealt much more strictly. All cases of suspected cheating (for example, copying the homework) must be dealt by the subject and homeroom teachers with reporting to parents. The cases of cheating at tests and quizzes result in 0 as a grade for this work that can strongly affect the final term grade. These cases must be reported to parents and administration. The latter may decide to give a student “the second chance” and schedule the time for another testing on the same material.

All pieces of work presented by the students for summative assessment must be analysed for authenticity. If the teacher, using his professional judgment, suspects malpractice he/she must initiate discussion with the student of his work addressing the main ideas, arguments and sources, showing the student and explaining why the work seems not to be authentic. The teacher may invite parents and representatives of administration for these discussions if he cannot deal with the case on his/her own.

In Senior School it is expected that the students are fully aware of importance of academic honesty and know exactly what constitutes the cases of malpractice. Future IB Diploma candidates and their parents are provided with the extract from this document explaining the major concepts, the regulations and the consequences of breaking the rules. The students sign the declaration that all their works presented for different types of assessment will be authentic. 

All teachers (including Extended Essay supervisors) are responsible to support students to consolidate all that was learnt previously about acknowledgement of sources and their citation in a format accepted in IBO. The students are well informed about the reasons that can lead the teacher to suspect plagiarism and the tools that the teachers may use to detect it. 

All pieces of work presented by students for internal assessment as well as submitted for external assessment must be analysed for the cases of plagiarism that can be detected by the following methods: 

· Professional judgment: the teachers that have been working with the student for 2 years are well aware of the student’s style of writing and language and can judge if the work is written by the student or somebody else; the same is true about the ideas (if, for example, they are too mature and more characteristic for a professional academic rather than for a student). 

· The teacher knows what books the student might have used as the sources (for example, course textbooks and books from the school library) and can check if the text was copied.

· The teacher can use Internet search engines and special web sites for detection of plagiarism.

The cases of malpractice in senior school are dealt at different levels, depending on the severity of malpractice. 

The issue of authenticity (plagiarism) is investigated by the teacher to find out if it was intended or not. The teacher must discuss with the student the content of the work and the sources, ask to explain some passages (for example, if the teacher suspects that they were written by an experienced academic) or to rewrite them in his presence. If the malpractice was unintended the teacher must explain the student what should be done to avoid plagiarism and make sure that the student knows exactly how to acknowledge the sources of information and ideas in a proper way. If the work was written by somebody else, it is not accepted and the case is reported to parents, IB coordinator and administration. In most serious cases the IB coordinator may initiate investigation with evaluation of the case by other experts (other teachers of the same subject from any IB school) in the presence of parents and representatives of the school administration. If the final decision of school administration is that the case represents malpractice, the student must submit another work. If the student continues malpractice, the IB coordinator reports to the IBO a special case: malpractice.

The consequences of malpractice are fully determined by the IBO in the General regulations: Diploma Programme. 
Roles and Responsibilities
All members of the community need to be aware that the school is responsible for academic dishonesty. The cases of plagiarism will be presented at the Ethical committee. The committee will examine the case and make a decision. 

S T U D E N T ‘S   B E H A V I O U R
The academically honest student:

· respects and follows main IB principles, and does not claim as his/her own the work of others;

· acknowledges ethical principles;

· behaves and learns in an ethical way exercising academic honesty in all aspects of work: examination, research, report, essay, presentation etc.;

· realizes  the authenticity of  the  work;

· acknowledges the work of others and uses citing;

· uses references when working on research, report etc.;
· has a bibliography at the end of a research work;

· understands that collusion and copying  homework is a malpractice, as behaviour that results in, or may result in, the candidate or any other candidate gaining an unfair advantage in one or more assessment components;

· is informed about the responsibility of academic dishonesty;

· is aware of value and importance of self-education.

T E A C H E R’S     R O L E
The teacher acknowledges the main concept of academic honesty and follows it in his/her own activity to promote and develop personal integrity both in collaborative work with students and colleges.
All teachers must provide the following support to students:

· give students clear guidance about the nature of ethical practice in the Diploma Programme;
· include various individual strategies to help students recognize ethical values;

· prevent students from undertaking any unethical practice for any work that is going to be assessed, i.e. for internal assessment, the extended essay or a TOK presentation;
· include the tasks on searching and analyzing sources, give students recommendations on how to acknowledge, paraphrase and cite other’s ideas, etc.;

· present plausible explanation of the marks given to the students;
· inform students, their parents, school authority about academic dishonesty and explain why the student’s work is dismissed and not assessed.
P A R E N T S’   P O S I T I O N
Parents share the concept of academic honesty and help promote international understanding and responsibility based on ethical values.
In the case of malpractice the student risks to be dismissed from school. An IB diploma, or a certificate, may be withdrawn from a candidate at any time if malpractice is subsequently established.
Appendix 1
How to avoid plagiarism: useful information
Recommendations on how to acknowledge, paraphrase and cite can be found at the following web site:

http://www.wisc.edu/writing/Handbook/Acknowledging_Sources.pdf
http://www.wisc.edu/writing/Handbook/Documentation.html
Appendix 2
OBJECTS  OF INTELLECTUAL PROPERTY  
The objects of intellectual property (have author’s rights) are:

· literary work
· scenario
· piece of music
· plastic work in different areas of knowledge (maps, diagrams, schemes, tables) 
· collateral  works (adapted literary work, data processing, comment, report, abstract, review, stage or screen version, acoustic backing and others)

· collection of stories/articles(encyclopedia, anthology, data system) and other materials which are the results of creative work.

Intellectual property is not:
· official documents (acts, law reports, other legislative/administrative/judicial texts)

· state symbols and signs 
· works of folklore 
· announcements of informative and factual content.

Note
Parts of this document are a modification of several policies currently used in schools around the world. At this time we are unable to identify the exact sources concerned.
Practice





Once they know what academic honesty is, students need to learn how to cite and reference sources.








Principle





Students already know that downloading an entire essay or lab report and substituting their own name is cheating. 











